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SIGNIFICANT CHANGES FORM





Notification of a significant change to an approved specialist medical education training programme

Name of programme:

[bookmark: _Hlk79404167]Name of postgraduate training body:


  Signed: ____________________________ Date: ______________	
 
	Please refer to the Medical Council’s “guidance and procedures for notification and assessment of significant change to an approved undergraduate or specialist medical education training programme”.

It is the responsibility of all Bodies to give careful consideration to all proposed change to a programme (and if appropriate seek external review), as to whether this is a significant change, defined as a change which creates a perceived risk that the programme and or Body will no longer comply with the Medical Council Standards and/or the conditions of accreditation.

This form must be completed to notify the Medical Council’s Education and Training Committee (ETC) of a significant change to a programme of medical education or training accredited by the Medical Council. No notification is required for changes such as revisions to individual learning experiences or individual required clinical learning experiences or the introduction of a new required learning experience.  A Body should notify the Medical Council of proposed significant changes at least 12 months in advance of proposed implementation of intended significant change.

The guidance and procedures for notification and assessment of significant change policy must be read before completing this form.  

The Medical Council is seeking assurance that a Body can justify a significant change in the programme and continue to meet the Medical Council’s Standards. 



[bookmark: _Toc56582631]SECTION 1: APPLICABLE CHANGES
Please note, only complete the section of this form relevant to the change being made to the programme and or body. 
	Indicate which of the following circumstances require notification (check all that apply)

	☐
	Significant changes to the programme and curriculum 

	☐
	Significant changes to clinical or other teaching resources 

	☐
	Significant changes in governance, evaluation and stakeholder engagement 


[bookmark: _Toc56582632]SECTION 2: CONTACT DETAILS
	Organisation Details  

	Name of Body/Institute:
	

	Name of Programme:
	

	Date of Submission:
	

	Date of academic/training year change due to become effective:
	

	Main contact details

	Name
	

	Job title
	

	Telephone number
	

	Email address
	






[bookmark: _Toc56582633][bookmark: _Hlk56067973]SECTION 3: SIGNIFICANT CHANGES TO THE PROGRAMME AND CURRICULUM

Please complete the following questions with as much detail as possible. Expand the available space, as needed or provide supporting documentary evidence. 
 
a) Please provide a broad outline of the revised programme. (Highlight the proposed changes, the rationale for it).
	



b) Please identity how the change outlined in question (a) differs from the programme accredited by the Medical Council? (Highlight specific Medical Council standards and consideration to the Medical Council’s accreditation process.)
	



c) Outline and explain how the current curriculum and assessment framework has been mapped to the revised curriculum, ensuring the Medical Council accreditation processes are facilitated? (As an attachment, include a curriculum schematic that illustrates the current curriculum and the proposed curriculum).
	



d)  Include details of any pilot studies conducted, including outcome and conclusion.
	




e) Please provide details of any impact analysis conducted. (Including the anticipated impact of the change on access and Equality & Diversity, to existing students, trainees and educators and any benefits/risks for patients). 

	


	 
f) Provide plans for transition, details of the change management process and any perceived challenges in implementing the change? 
	











[bookmark: _Toc56582634][bookmark: _Hlk56586258]SECTION 4: SIGNIFICANT CHANGES TO CLINICAL OR OTHER TEACHING RESOURCES

Please complete the following questions with as much detail as possible. Expand the available space, as needed.
[bookmark: _Toc56582636]
1. Advise the clinical or other teaching resources available to deliver the revised programme.

	




2. What are (if any) the resource implications of the programme change for healthcare facilities. 

	



3. Describe any anticipated effects on the resources and services/supports for student/ trainee/trainer or faculty.
	



4. Summarise any specific/additional resources that will be needed for the change, including faculty, IT, educational space, clinical resources, assessment processes and standards and funding.

	



4 (a) Summarise the availability of such resources to support the change.

	














SECTION 5. SIGNIFICANT CHANGES IN GOVERNANCE, EVALUATION AND STAKEHOLDER ENGAGEMENT 

Please complete the following questions with as much detail as possible. Expand the available space, as needed. 

a) Complete the following by describing, in detail, the anticipated actions/changes in each relevant area resulting from the change in ownership/governance and the projected timelines for such changes. Include, as an appendix, the relevant documents (e.g. as excerpts from legislation, bylaws, inter-institutional agreements) that will govern the actions taken. Note if decisions in any of these areas still are pending.

	



b) Describe any changes in the reporting or that would affect the accountability of the body to the Medical Council
	




c) Outline the planned evaluation process, (Including monitoring outcomes, the effects of the change and a clear ‘feedback loop’ for all stakeholders, with timescales for monitoring and responding)

	



d) Provide details and outcome of stakeholder consultation concerning the change, including with students and/or trainees and trainers. 
	



e) Describe how and when medical students/trainees/trainers or faculty have been/ or will be notified of the change.
	



[bookmark: _Toc56582638]SECTION 6: ADDITIONAL SUPPORTING INFORMATION / DATA
[bookmark: _Hlk56071025]Note any additional relevant data that the medical council/assessment panel/expert should take into consideration when evaluating this request. 
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